A HowTo
Document:

Step by Step Guide for resizing & compressing

image

Office of Technology Support



Step by Step Guide for Resizing & Compressing image

Table of Contents

1. Resizing through MS Paint (A built-in MS Windows tool)

2. Resizing through Online Tool (http://imageresize.org/)

1|Page Offlce of Technology Support



Step by Step Guide for Resizing & Compressing image

Resizing through MS Paint (A built-in MS Windows tool)

1-
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UMT_8151

1- Right Click on
Image

Open
Set as desktop background
Edit
Print
& SkyDrive Pro

First Right Click on the image you want to resize. Goto Open with option and click on Paint.
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Cast to Device
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3 Combine supported files in Acrobat...

Scan with Windows Defender...
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Open with
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Share with
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g Compress and email...
B Compress to "UMT_8153.rar" and email
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Choose another app

2- When image is opened in MS Paint, you will find Resize button on top left as mentioned 1 in the
image, Click on it. Now click on Percentage button. Now type the required size you want that
image to compress as mentioned 3. Click on 4 and 5 to complete the operation properly.
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3- Now, you have resized your image successfully. Save that image to work with it.
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Resizing through MS Paint (A built-in MS Windows tool)

1- Type imageresize.org in your internet browser.
B Crop and Resize Imaggs =Llow Tab ® o MewTab

& C ) ({ ® imageresize.org

I oApps & 20151 i ome {% Traditional Aborigina

<

2- Click on From Computer option if your image is located on your Computer. Then click on Choose
File option.

. ImageResize .

Crop and Resize Images Online

From Computer From Web

1
Selectim4ze | Choose File | Mo file chosen | Upload |
2

3- Select the image from your local storage device and select Open.
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4- Once the image is loaded, Click Upload.

J From Computer From Web

Select image | Choose File | UMT_8153.JPG Upload

5- Now select the percentage of the image you want to keep. You can select the image format too
in the provided options. Click Process Image to proceed.

ImageResize ..

Crop and Resize Images Online

|| Crop image

Resize the image to
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Keep original size
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of Original

Original size 900 x 600
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Start over
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6- Next, Right click on the resized image and select Save image as... Now you have successfully

resized the image.

ImageResize .-

Crop and Resize Images Online
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Here is your resized image

1-Right Click
on the
image

Open image in new tab
Save image as... 2
Copy image

Copy image address

Search Google for image
@ Block element

Inspect Ctrl+Shift+|

his is a shrinked image, when you save it you will see itin full size.
ight click on the image and select Save image as to save @

Resize another image
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